Dear Sir/Madam
I am writing this letter to introduce myself and to express my motivation for working as a trainee in your company.
My name is *** and I am ***years old. I have been studying ***for ***years at Hipolit Cegielski State College of Higher Education in Gniezno, Poland. I am interested in having summer traineeship under the Erasmus+ Student Exchange Programme.
I would like to carry out traineeship in your company as I believe doing so will provide me with a steep learning curve and let me develop and expand my professional know-how. In addition, I am convinced traineeship in your company will be a crucial step for my further education at the graduate level and will increase my future employability.
My CV, enclosed herewith, includes additional information on my experience and skills. 
I hope you will take this brief letter as a sincere proof of my interest and motivation to work for you.
Thank you for your time and consideration.
Yours faithfully
XYZ

